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Simple Search

1.

2.

Search easily by pre-
selecting your content
type: 
Click on the coloured
banners to select or
not a type of content
(press, television and
radio, social media,
studies and reports,
directories and
references).

3.

4.

Access the
advanced search.
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Choose a period and
a predefined source
group. 

Enter your keywords.

5. 

Start the search.



Advanced Search: The Search Equation

1. Enter your keywords to
launch a search in the
full text of the articles.

2. Use the operators AND,
OR, WITHOUT thanks to
the orange keys, in
order to easily cross-
reference, select or
exclude your search
terms.

3. Choose the location of
the text where you
want your keywords to
appear (for 
modulate relevance 
results).

4. Add areas of keyword
entry (you can have up
to 6 areas).

5.
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Search tips:
Concrete examples 
allow you to 
understand how to use
search operators and
keys.



Advanced Search: The Custom Source Group

To customize a group of sources, you
have three options:
1. Use a predefined group of sources (in

the list of groups of sources made
available by library experts).

Create your own source group using
the criteria.

Choose a source type, language(s),
geographic coverage(s), frequency,
area(s) covered, geographic origin… 

Find your automatically generated
personalized source list in the box on
the right “selected sources”.

Use the search by source name 
to create your own custom 
source group.

Enter the names of the sources 
desired in the search area. 
Select the sources in the list. You will
then find them in the "selected
sources" section on the right.

Get information on each source by
clicking on the icon     (name,
language, origin, description,
periodicity, start date of HTML and/or
PDF archives…).

2.

4.

5.

6.

7.
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3.



Advanced Research: The Period

1. Specify the archival period
covered by your research.

• either predefined periods
(the past 7 or 30 days, the
past 3 months, etc.) 
or "specify the period": using
the lists (day, month, year) or
the calendars (by clicking on
the start and end days of the
period after having selected
the month and the year).

•

3. Click on "search" to start the
search in Europresse.

Click on "restart" to clear the search
form of all entered elements
(keywords, sources, period). 
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2. Choose : 



The list of search results

1.

2.

3.

Filter your search
results by selecting or
deselecting content
types in the color bar
or by using the results
filters. 
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Sort search results by
relevance, document
date, or source name
(alphabetical order
from A to Z). 

Each tile represents a
search result. The
article title, date, word
count, an excerpt
(including a  keyword
in context), and the
source are displayed.
Click on the title to
view the full-text
article.



Working on an article

1. Perform actions on the
article: 

Pin your article (save it
to a temporary folder:
see page 9)

Print the article

 

Save the article to
format PDF ou RIS
(bibliographic record).

 
Translate the article into
another language
(automatic translator).  
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Return to your list of
search results.

2.

3.

4. Navigate between the
articles in your results
list using the arrows to
the right and left of the
article. 

Access the print
version of the article, if
available. 
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Working on multiple articles

To perform actions on
multiple items:

1. Check the items,

2. 

Perform actions on the
selected items: pin,
save as PDF or RIS,
print.

3.

The button           allows
you to generate (in a new
browser tab) a list of 
references for your articles 
which can then be used in
a bibliography.

See how many 
articles have been
selected in your list.



The pinned documents: your temporary file

1. To access pinned
documents (that you have
saved during your
research), click on the "pin"
icon in the top right corner.

2. The pinned documents
constitute a temporary file:
this file is only active for the
duration of your session and
empties itself of its
documents for each new
session.

3. The save, print, and
reference list actions are
available in the pinned
documents.

The user can also 
delete pinned documents by
clicking on the icon          . 
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Shared folders 1. The "Folders" tab allows
you to access articles
that have been selected
by the professionals at
your library. These are
thematic files shared on
topics of different
interest.

2.

3. 

4. 

5. From a User/student
account, it is possible to
copy/paste direct links to
each monitoring folder. 
Available in both mobile
and classic versions,
these direct links only
work in local access.
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5

Access the different 
groups of thematic files.

Click on the name of
the folder to view its
contents.

You can perform
different actions on the
documents of 
Shared folders: 
pin, save as PDF or RIS,
print or generate a list
of bibliographic
references



PDF publications
The "PDF Publications" tab
groups together all the
sources that are available in
the Europresse database, in
their printed version.
1.. Search for a source by

its name.

3.

4. Access the previous
edition of the published
source, or to all of its
archives.

5. 

 If your library has
created a selection of
sources, it will be
displayed in "our
selection". 
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Access the advanced
search to filter sources
by area covered, date,
time period… 

2.

View the latest available
edition of the source.

Navigate between the
pages of the edition you
are viewing.
Access detailed
information about each
source.

6.



Online help 

1. Switch your account
interface to English
for the duration of
your session.

2. Access the  various
training tools:

3.

4. Video tutorials
explain the
different
functionalities of
the User account.

5. 
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The user guide is
available for
download 
in PDF format.

Access a search form
that allows you to
generate lists of
sources available in
the Europresse
database.



Customize your display with Facil’ITI
Facil’ITI is an embedded
application that lets you
customize your display for
a more comfortable
reading and working
experience on Europresse. 
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Click the icon to open
the display options. 

1.

2. 

3.

4. 

Use the quick filters
by activating a mode
from the list.

Customize the quick
filters. 

Use custom filters to
fine-tune your display.



Contact us
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Europresse’s Customer Support Team is available to answer any
questions you may have about using the service Monday through Friday
from 9 a.m. to 6 p.m.:

 

• By email: biblio.france@cision.com 
• By phone: +33 1 44 82 66 41 

Register for the training sessions: 
https://cision.zoom.us/webinar/register/WN_8S5o75f-QbSucwLpOoNHGA#/registration

Our help site: Support section – Europresse

https://cision.zoom.us/webinar/register/WN_8S5o75f-QbSucwLpOoNHGA#/registration
https://www.europresse.com/espace-support/
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